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no paﬁoTe ¢ JOKYMCHTAaMH, BKJIKWYC¢HHBIMH

B MelepaibHbIi CMIHCOK IKCTPEMHCTCKHX MATEpHA.10B

1. OBLIHE IMOJOXEHUSA

1.1 Pabora ¢ JOKyYMeHTaMH, BKIIOYEHHBIMH B «@emepalibHbli  CHECOK
IKCTPEMUCTCKHX MaTepHaoBy (onyOAMKOBaHHBIMH Ha O(PULHATLHOM caiire
MuHHCTepCTBa t0CTHLHH PO (http://www.minjust.ru/ru/activity/’nko,f’fcdsr-if,nkf)
(nanee — ®COM) npoBoauTCi ¢ LEIbIO MPOTHBOACHCTBHS IKCTPEMHC IUKOH
JESTEALHOCTH ¥ MCKIIOYEHHs BO3MOXHOCTH MACCOBOIO  pacilpocipdilciib
IKCTPEMUCTCKUX MATEpHANIOB.

1.2  Ha3suauenue WHCTpYKUMHM — pErJIAMEHTHPOBaTbH  OTBCICTRUTHOUHL 1l
OPALOK BHITONHEHUA paboT ¢ AOKYMEHTaMH, BKIIOUCHHBIX B GCOM.

1.3 UHerpyKims paspaboTaHa B COOTBETCTBHM:

- co cT. 13 denepanpHoro 3aKoHa PD «O npoTHBOLEHCTBIY SRCTPEMHOICHCT
nesTenpHOCTHY ot 25.07.2002 roaa Ne 114 8 pen. 29.04.2008 r.,

- pexomenpauui no pabote GHONHOTEK ¢ JHOKYMEHTAMM, BKIIOUCHHLINK B
(enepanbHblii CITMCOK 3KCTPEMHCTCKUX MAaTepHANOB (yr8. MUHKY:ILTYpbI Peccii
12.09.2017)

2. PABOTA MO BBISIBJJEHHIO U UCKJIIOYEHHIO JOKYMEHTOR,
BIUTIOUEHHBIX B ®CA3M U3 BUBJIHOTEYHOT'O ®OH A
2.1. PaboTHHK (YHKUMOHATLHOH rpyilibi KOMMLICKTOBaHH? I oOpaCot
nuTepaTypb! LleHTpabHOH TOPOCKOH BHGTMOTEKHM ©KEAHEBHO (B padoumc L)
orciaexupaetr obnosienne ®COM Ha caitte MuUHHCTEPCTBA  HOCTHIlI R{$)

http://www.miniust.ru/ru/activity/nko/fedspisok/.




2.2. B ciy4ae OTCYTCTBUS IOCTYHA K ceTH MIHTEepHET COTPYHMK (pyHKIHOHANBHOH
IDYNIBEL  KOMIUIEKTOBaHMS M 00paboTKu JIMTepaTyphbi, HE3aMEIUTHTEIBLHO
JIOKJIaZBIBaeT 00 ITOM 3aMeCTHTEIO JUPEKTOPd 10 HOBBIM TEXHOJIOTHAM.

B cnydae otcytcTBHs VIHTepHET-COE/IMHEHHS MO NpHYKMHE, HE CBSI3aHHOH C
HeIpaBMIBHOH HacTpolikoii oGopynoBanuss MBYK IIBC, mpukasoM AMpeKTOpa
CO3JaeTcs KOMHECCHSI, KoTopas (UKCHpyeT NaHHBIH ciyyal akroM (Ipunoxenne
Ne 3).

[ToBTOpHAs MpoBepKa NPOU3BOAMTCS B TEUEHHE Haca IIOCIE BOCCTAHOBICHHA
joctyna kK ceTn MurtepHer.

2.3. llpu wanmuapu o6HoBneHuH OCOM coTpymHHK (yHKUHOHANLHOH TPYNIIbI
KOMIUIEKTOBAHUA M 00pabOTKH JNHTepaTyphl IepefaeT MX B 3JIEKTPOHHOM HITH
negatHoM Buje B noapasaenedus MBYK LIBC, o ueM nenaeT 3anuch B «Terpanu

ydueTa 00OHOBNEHHS (DeﬂepaJ'IBHOFO CIMCKA JKCTPEMHCTCKHX MaTCpHAJIIOB»

(Ilpunoxenue Ne 1).

[TononHeHye pacnevaThBaeTCs U INIPUCOCAWHAETCS K OCHOBHOMY CITHCKY,
XpausmeMycs B (YHKIHOHAIBbHON TIpyIIe KOMIIEKTOBaHUA " o0OpaboTku
NMTepaTypsl.  3aTeM  mpoBoguTcs — cepka  momonnenus  PCOM ¢
pubnauorpadguUecKUMH  3amUCSIMM  DNIEKTPOHHOrO  Karajuora M KapTOYHOIO
I"enepansHoTro andasutHOro Karanora Ha ¢orn MBYK LIBC.

2.4. Tlpu xoMIulekToBaHuu OuOGIHOTEYHOro (OHAA, HA OTale 3aKasa Wi
MOCTYILUIEHHS, HE3aBUCHMO OT HCTOYHMKA KOMIUIEKTOBAHHA, MPOBOJHTCA
obs3arelbHas ¢Bepka u3ganuii c GCOM.

[Ipy BHISBNEHHH JOKyMeHTa, BkmoueHHoro B ®CDOM, Ha orane
KOMIUIEKTOBAHHS (POHNA, JOKyMEHT He IOICKHT BKIIOYEHUIO B OHONMOTEUHBIH
dhoHI.

2.5. B cmyuae BoiaBneHus B [eHepalbHOM aj¢paBHTHOM KaTajlore JAOKYMEHTOB,
BKIoUeHHBIX B OCOM, paGoTHHK PYHKIIHOHAIBHON IPYNIkl KOMIJICKTOBAHHSA U
06pabOTKH JIMTEPATYPBI BBISBISAET KOJHYECTBO IK3EMILIAPOB JAHHOTO NOKyMEHTa,
MecTa XpaHEeHMs, WHBEHTapHble HoMepa. Kaprouku u3 I'eHepanbHOTO
andaBUTHOrO Karajgora H3pMaloTca. Komuccued no COXpaHHOCTH KHHXHOIO
donga MBVK IIBC, yTBepXIeHHOM IpHKa3oM JHPEKTOpa MBYK LBC,
COCTABIACTCS aKT O HAIMYMU B HoHEe JOKYMEHTOB KCTPEMHUCTCKOIO COACPIKAHNUA
(ITpunoxenue Ne 2).

2.6. B Teuenue | (opHoro) pabodero IHsS KONHA akrTa IOCHUIAETCAs B TO

noapasgenenne MBYK 1IBC, rae xpaHATCs HOKYMEHTBI, BKIIOYEHHBIC B OCOM.




Ha oCHOBaHWH 3TOro PyKOBOAMTEND MOJPA3IEICHUS B TEHUCHUE 3 (Tpex) pabouux
nHeit TIoc/Ie NEMyYeHHs KOTTMM aKkTa H3bIMaeT IOKYMEHTb! U3 GOH[I2, KapTOUKH u3
YUTATENbCKUX KAaTAJOTOB W TepenaeT HX B (QYHKUHOHaIBHYIO IPYHITY
KOMIITEKTOBaHUA M 00paboTKU U TEpaTyphi /IS BIJIIOYEHHA B aKT CIIUCAHHS.
OcHOBaHHE Ui CIHCAHHS - HECOOTBETCTBHE INPOGHI0 KOMIUIEKTOBAHHUA
OHOIMOTEKH.

2.7. Tlocne obopMieHHs aKTa CIIUCAHUA KHHTH yTHIIH3UPYIOTCA.

3.  BJOKHPOBAHME JOCTYIIA K CAWITAM,
BKJAIOYEHHBIM B ®COM
3.1 3amecrutens aupekropa MBYK LBC 1o HOBBIM TEXHONOTHSAM IIPOBOAHT
6IOKMpOBaHUE AOCTyNMa K caiiTaM, BKIIOYEHHBIM B dCOM, nociie Kaxaoro
obHOBJIeHHS (eXeHeNeNbHO B paboyne JHM) BO BCEX I10JpasACieHUAX, HMEIOIINX

Jaoctyn B IHTEpHET.

4. OTBETCTBEHHOCTD
4,1 OTBeTCTBEHHOCTh 32 BHIMOJHEHUE JaHHOW HHCTPYKIMH HECYT:
- OTBETCTBEHHbIH pabOTHUK (PYyHKUMOHANBLHONW TPYIIbl KOMIIEKTOBAHUA M
06pabOTKH JIUTEPATYPBI;
- 3aMeCTUTENh JUPEKTOPA 110 HOBBIM TEXHOIOTHAM,
- 3aMeCTHTENb JUpEeKTopa o paboTe ¢ IeTbMH;
- 3aBeylolHil (QYHKIHOHATIBHOM T'PYIIBl OOCTYKUBAHHA NOJIB30BATEIEH
LleHTpanbHON TOpOACKOH OUOIHOTEKH;
- pyKoBoauTeNH GHGIHOTeKaMH-(uIHaTaMY MBYK IIBC.




[Npunoxenne Ne |

TeTpanb y4eTa OOHOBJICHHS
MeqepabHOTO CIIHCKA IKCTPEMHCTCKAX MAaTEPHAJIOB

nara nofcAHeHue ¢ Ne mo Ne MOANHCE
oOGHOBNEHNA




YTBepKIaIO

Hupexktop MBYK LIbC
M. A. CHuTHeBa

« »

AKT

0 HAJIMYHH JOKYMEHTOB, BKJIIOYEHHbIX
B ®PeaepajbHblil CIHCOK YKCTPEMHCTCKHX MATEPHAJIOB

[Tpunoxenne Ne 2

Mel, Hmxenoamucasinuecs (PHO unenos xomuccuu hnO COXPAHHOCMU
KHUJICHO20 POHOA 8 Koauuecmee He MeHee 3-X 4eno6ex), COCTABUIIN HACTOSLIHH

aKT B TOM, YTO HaMH « » 20 r. Oblaa IpOBEJICHa CBEpPKa

uMeronmxcs B ¢ouge OubnHoTeKk INokyMeHTOB ¢ {enepalibHBIM CIIHCKOM

IKCTPEMHUCTCKHUX MaTCpPHAIOB.

B pe3ynbTaTe NMPOBEPKH BBIABICHBI JOKYMCHTEI B KOJIHYECTBC 3K3.

CrnucoK npuiaraeTcs.

Ne MuBeHTapHEIA ABTOp, 3arnaBue, roJ H3JaHus Mecto
HOMep XpaHEeHHs
UneHB! KOMHCCHH: / /
/ /
/ /
/ /
/ /




Npunoxenue Ne 3

) YTBepxKIgaio
Jupextop MBYK LIBC
M. A. I'HutHeBa
« » 2 T.

AKT
06 oTcyrcTBHM JocTyna K ceTH HaTepHer

Mel, HExenoanucasiipecs (PHQO unenoe komuccuu 6 Koauyecmse He

Mmenee 3-x uenoeex), COCTABHIM HACTOALLIMH aKT B TOM, 4YTO HaMH « »
20 r. 9. MHH, 00HApYXKEHO OTCYTCTBUE HOCTYMa K CETH
HWuTeprer.
YrieHb! KOMMCCHH: __ / /
/ /
/ /




[Mpunoxenne Ne 4

) YTBepxkaato
Jupexrop MBYK LIBC
M. A. I'uuTHeBa
« » 2 T.

AKT
o 6JiokHpoBKe UHTepHET-pecypcoB, BKJIIYECHHbIX B

deaepaabHbIii CNHCOK IKCTPEMHCTCKHX MaTepHAIOB
(PCOM)

OT« » 20 T

Mpgl, HWXenoanucasinecs (QHO omesemcmeeHHbIX auy 8 KOIUHecmee He
Menee 3-X uenosex), COCTaBUIM HACTOAIIUH aKT O TOM, HTO HaMH ObLIa MpoBefieHa
cBepka (efepalbHOIO CIHCKA 3KCTPEMHCTCKHX MAaTepHanioB C 3JIEKTPOHHBIMH
nokymentamu © VHTepHer-caliTaMu, JAOCTYT K KOTOPBIM BO3MOXCH C
KOMIIBIOTEPOB, YCTAHOBICHHBIX B OUOIHOTEKE.

B pe3ysbTaTe MPOBEPKH BbIABIECHO (KONHYECTBO) MIEKTPOHHBIX NOKYMCHTOB
1 HHTepHET-pecypcoB, BKIOYEHHBIX B (DefepanbHbIH CNUCOK IKCTPEMUCTCKHX
Mmatepuanos. [Ipon3seneHa 6IOKHpOBKa YKa3aHHBIX PECYPCOB.

Cnucok npunaraercs.

YUneHbI KOMHCCHH: / /
/ /
/ /
/ /




